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MODULE GUIDE

1 INTRODUCTION

The purpose of this booklet is to set out clearly a structure and timetable
for the production and assessment of your Classical Studies dissertation,
and to provide advice and guidance that we hope will be of help to you.
You should read it through carefully, and then keep it for reference
throughout the year.

The Dissertation Module is designed to round off your MA studies. It is
the last piece of work to be completed, and it gives you the opportunity
to use the various skills you have acquired during your study of the
Foundation and Subject Modules. In earlier modules your work was
assessed in TMAs and examination questions on topics largely laid down
by us. Now you have the opportunity to write at greater length on a
topic you have developed yourself. You will need to be able to identify a
key issue which is appropriate for the length and scope of the
dissertation and produce a strategy for tackling it. You will also need to
demonstrate (a) that you know how to use bibliographical resources
effectively to locate relevant materials, (b) that you can prepare and write
a sustained and logically structured academic argument in clear English
prose, and (c) that you can present your work well, using appropriate
scholarly conventions. In short, your dissertation gives you the
opportunity to show that you are capable of undertaking independent
(perhaps even original) work at postgraduate level.

The topic of your dissertation should be related to a theme arising from
either the Foundation Module or the Subject Module you have studied.
This means that it must relate to either one of the four topics studied in
A860 (the individual in ancient society, historical writing in the ancient
world, language and concepts, the remains of the Graeco-Roman world)
or A861 (the Greek theatre).

Within these limits there will be a certain amount of flexibility, but the
topic must be one which, in the opinion of the line team, the course has
equipped you to tackle; moreover, your topic must be agreed between
you and your tutor at the beginning of the year. (We will come back to
this shortly.) In A860 and A861 we have tried to help you develop the
skill of preparing a research proposal. A861’s examinable component (the
project) has also given you some experience of what researching and
writing a dissertation is like. Some of that advice will be repeated here,
together with other information and guidance.

2 TUITION AND SUPERVISION
ARRANGEMENTS

First, a word about the tutorial support and supervision you can expect.
Before the academic year begins in February, you will have been assigned
a tutor, and will have been sent details of his or her name and address.
This information is sent out from your Regional Centre, and if you have
not received it by the middle of the second week in February, you should
contact the Regional Centre for an explanation. You will probably be one
of a group of students assigned to your tutor — who may or may not be
the person who tutored you on earlier modules. Your tutor will give you
eight hours of tuition and supervision in total. At the back of this guide
you will find a Research Diary, a sheet on which you are required to
keep a brief record of your various contacts with your tutor.



THE CLASSICAL STUDIES DISSERTATION

Contact with your tutor will take various forms, and you will be
informed of specific arrangements in your region at the beginning of the
year. (Dates given in the Study Calendar, near the end of this booklet, are
indicative only.) Tuition arrangements will be organized by your tutor.
The wusual pattern will be a combination of face-to-face meetings,
telephone and written contact, and - if you and your tutor have the right
equipment — electronic tuition. Please note that at least one face-to-face
meeting will be compulsory; if you foresee a difficulty in meeting your
tutor, perhaps because you live a long way apart, discuss with him/her
how this can be arranged. Obviously it would be better if this meeting
could take place towards the beginning of the year, particularly if you
and your tutor do not already know each other.

The precise format and academic content of each tutorial will, again, be
worked out by your tutor. Obviously there will have to be individual
discussions with you about the details of your dissertation. For most
students but particularly those who are geographically isolated,
telephone or e-mail contact with your tutor will be vital. You will
remember that at the beginning of A860 we included some advice on
how to make the best use of the telephone for teaching purposes (see
Introduction to the Module). Some of the key points you now need to
consider when engaging in telephone consultation are:

e that each session has to be focused on a particular topic or question,
which you will have prepared in advance;

o that telephone time is limited;
o that you will do at least as much talking as your tutor;

o that when the session ends, you and your tutor should both be clear
about what the next stage is.

These points about focus and boundaries apply with equal importance to
e-mail contact; in the case of e-mail you also need to be aware that your
tutor is unlikely to be able to reply to you immediately; he/she may well
specify times during the week when he/she will be logging on to deal
with MA dissertation queries.

As well as keeping in contact with your tutor, it is important that, if at all
possible, you find some way of getting in touch with other students in
your group. Writing a dissertation can be a lonely business at times, and
being able to chat about mutual problems can be an enormous help, even
if your topics don’t at first sight look closely related. It should be possible
for your tutor to circulate details of members of the group, once
permission has been granted for release of addresses and telephone
numbers. Again, finally, if you have the right equipment, you might be
able to correspond with some other students via computer.

3 SUBMISSION AND ASSESSMENT OF
WRITTEN WORK

In the course of the year you are required to complete five pieces of
written work (which for convenience we call TMAs) before finally
submitting your dissertation. The TMAs will be given a ‘U’ (i.e. they are
ungraded), but your tutor’s comments will indicate clearly how well you
are progressing. Only the completed dissertation will count for assessment
purposes on A867. However, TMA 01 — your research proposal — is
somewhat different: although ‘ungraded’, it must be approved by your
tutor. Because of its importance, we have built in an opportunity for you
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to consult your tutor about it in advance, and to send him or her by post
or email a draft outline of your ideas, so that you can have some
feedback before you formally submit it as TMA 01. Your tutor will be in
touch with you about this right at the start of the course. In section 5
below, we provide detailed guidance on how to prepare a research
proposal.

If all is well with your TMA 01, your tutor will record on the PT3 that
your proposal is approved, and you will be able to proceed without
delay. A second possibility, however, is that your tutor’s approval is
subject to your making certain specified changes to your proposal; in such a
case you must follow your tutor’s advice and adjust your plans
accordingly before proceeding. A third, rather exceptional possibility
arises if your tutor feels that your TMA 01 is not satisfactory; in this case
you will be permitted to submit a revised version. If, very exceptionally,
your tutor feels that this, too, is unsatisfactory, he or she will forward
your proposal to the chair of the Examination and Assessment Board,
who will contact both you and your tutor to decide on an appropriate
course of action. In cases where TMA 01 has to be revised, tutors will
grant extensions to the cut-off date for TMA 02.

The next three pieces of written work (TMAs 02-04) will be drafts, or re-
drafts, of chapters or sections of your dissertation. Submitting your work
in stages like this will enable your tutor to give you detailed feedback on
the content and presentation of your work, so that you can undertake
further reading and revision as necessary. The fifth piece of work to be
submitted (TMA 05) will be a draft of the complete dissertation for a
final brief check by your tutor. Details of the format of the dissertation
and arrangements for submission are given in section 7 below.

Cut-off dates

In the Study Calendar near the end of this booklet, you will find listed
the five TMAs and the dates by which they have to be submitted to your
tutor. These cut-off dates are just as important in the Dissertation Module
as they were on the Foundation and Subject Modules. If, for some good
reason (for example, illness), you find that you are not going to be able to
meet a particular deadline, you must contact your tutor in advance to seek
permission to have an extension. If you submit work late, the feedback
your tutor is able to give you may not be as helpful as you would like,
and he/she is ultimately not obliged to accept a very late TMA.

Completing and sending in your TMAs

Broadly speaking, written work on the Dissertation Module should be
presented and submitted to your tutor in a form similar to that used on
the other MA modules you have taken. An obvious exception to this is
that we have not, except in the case of TMA 01 and TMA 05, given word
limits. Specific details about the presentation of TMA 05 are given in
section 7 below. Otherwise, each TMA should be submitted on A4 paper
(but see note below about electronic submission), with your name,
personal identifier and the assignment number at the top of every sheet.
The assignment numbers take the form ‘A867 TMA 01’, ‘A867 TMA 02/,
etc.

Each assignment must be accompanied by a PT3 form, a number of
which have been sent to you. Fill in Section 1 of the PT3 form, taking
particular care to enter correctly your personal identifier and the
assignment number in the appropriate boxes. The assignment, with the
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PT3 form attached, should be sent to your tutor. It is essential to keep a
copy of each assignment that you send to your tutor, just in case one ever
goes astray. (Note that you should not attach a PT3 to the draft of your
TMA 01 nor should you send the draft to your tutor as an electronic
TMA - please send it as an email, or as hard copy through the post.
Include a PT3 only with the formal research proposal itself.)

Electronic TMA submission

If you prefer, you may submit your TMAs electronically (€TMAs) and the
notes below are designed to help you.

Submitting eTMAs

To submit electronic TMAs, select ‘eTMAs’ on your StudentHome page
and follow the instructions. Fuller instructions on how to do this, should
you need them, can be found in the booklet “Using the Electronic TMA
system: A guide to eTMAs for Students’” which is included with this
mailing. You can submit all or just some of your TMAs electronically. The
eTMA system allows you to submit a ‘test’ eTMA (TMA 00) early in your
course, before you submit any ‘real’ eTMAs. This is to enable you to test
your access to the system, the software you will be using to submit your
eTMAs and to familiarize yourself with the actual process of submitting
an eTMA. It also enables your tutor to check that the format in which
you will be saving your eTMAs is compatible with their own computer
software. You are strongly recommended to use this facility

Because you need to attach a copy of the Research Diary to TMA 05, it
would be preferable to submit this assignment via the paper route. You
may not use electronic submission for the final version of the dissertation
which must be submitted on paper — see Section 7.

At this stage of your MA studies you should hardly need to be reminded
of the need to use an appropriate system of scholarly referencing, and to
include a bibliography with each piece of written work. You should
follow the conventions laid down in the MHRA Style Guide,
supplemented by the advice on presentation specific to Classical Studies
(see appendix).

Appeals and non-return of TMAs

Although the work (other than the final dissertation) you produce in the
course of this module will not count for assessment purposes in the usual
sense, it may happen that you are seriously concerned that your tutor has
misinterpreted or misjudged a piece of work. We hope that such cases
will be exceptional, but if they arise you should follow the normal
appeals procedure. That is, you should first return the piece of work to
your tutor, with a letter explaining why you are unhappy with the
comments that have been made. This must be received by the tutor
within 28 days of the date shown on the PT3 as being the date of
dispatch of the assignment by the tutor to Walton Hall.

If you are not satisfied with the response made by your tutor, you should
send the assignment, together with all the related correspondence, to the
Arts Staff Tutor in your Regional Centre. The Arts Staff Tutor has
responsibility for the work of Arts tutors, and will either take up the
matter with your tutor directly, or pass your assignment and all related
correspondence to a member of the MA Classical Studies line for review.
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Similarly, if a TMA has not been returned to you within four weeks of
your submitting it, you should get in touch with your tutor. If your tutor
does not reply within ten days, contact your Regional Centre.

Assessment of your dissertation

The Dissertation Module is assessed entirely on the quality of the
dissertation you submit at the end of the academic year. Obviously you
will receive feedback from your tutor throughout the year, and so will
have a clear indication of how you are progressing. But at the end of the
year your dissertation will be marked both by your own tutor and by a
second marker.

The written recommendations of the two markers will form the basis on
which the Examination and Assessment Board will determine your final
result. Markers will recommend one of the following results:

(a) that the dissertation be awarded a Distinction;
(b) that the dissertation be awarded a Pass;

(c) that the dissertation be awarded a Fail, but with permission to
rewrite and resubmit within three months;

(d) that the dissertation be awarded a Fail.

With your dissertation, you will need to submit your completed copy of
the Research Diary at the end of this booklet; if necessary, add one more
sheet to this, but note that the diary should not be a lengthy document.
You need record only the dates on which you met, spoke to, or
corresponded with your tutor, with a brief note of the points discussed —
plus details of any substantial changes of plan agreed with your tutor.
Your diary has to be signed by you and posted to your tutor when you
submit TMA 05 (the final draft of your dissertation). Your tutor will
countersign it, thus confirming it as an accurate record, and return it to
you with the draft of your dissertation. You will then make any final
revisions to your dissertation before submitting three copies to the Open
University (not your tutor); with each copy of your dissertation you
should include a copy of your signed and countersigned diary.

The purpose of the diary is partly to provide an agreed record of the
dates and topics covered during the eight hours of tuition to which you
are entitled. But it is also part of the means by which the Open
University assures itself that work being examined is genuinely that of
the person to whom the credit will be awarded.

4 PLANNING YOUR DISSERTATION

Deciding on a topic

It is very likely that, by the time you receive this booklet, you will have
already decided on the broad topic of your dissertation. This is what we
hope, and throughout the previous modules we have tried to make you
think about designing manageable topics, preparing research proposals
and then developing them. (You should have received a request from the
Arts Faculty asking for your provisional title or proposed area of research
— if not, please contact the course manager immediately.)
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Even though the areas in which your research must be rooted may
appear limited — relating either to one of the topics of the Foundation
Module or the theme of the Subject Module — the range of possible
dissertation topics available to you is very wide indeed. Moreover,
whatever your interest, you will need to find some way of approaching it
within the limitations of what you have done before — providing, of
course, that the sources that you need are available and realistically
accessible to you in your given personal circumstances. You may be
interested, for example, in looking at a social group in a particular
historical context, an archaeological monument or process, or perhaps a
literary text or series of texts. But for a viable dissertation at this level
you will have to focus on a particular, manageable topic. Nothing is more
fatal than to attempt a blanket coverage of a large field: a topic such as
‘women in the Roman empire” or ‘gods in Greek literature’. The objection
to such topics is not merely that you cannot hope to cover them
effectively in the time and space at your disposal, but also that they are
so broad that it would be difficult to achieve much of specific interest
either in terms of detailed interpretation or broader argument.

A useful general tip is: choose a relatively narrow and sharply defined topic,
but one which can be related to larger issues. For example: “What do
monuments X and Y tell us about the development of religion in the
early Roman empire?” or ‘In what way do groups of texts A and B
contribute to an understanding of the development of Z in Greek
culture?” The key point is (as above): start with a question. There is no
point in writing a survey simply listing one fact after another. You need
to think about an issue which gives point to the evidence you are
planning to study. You need always to be posing the questions ‘what?’,
‘why?’, ‘how?” Trying to answer these questions will give your work
structure and direction. Undergraduate essays generally begin with a
question, precisely to get students to construct an argument. At MA
level, also, the crucial element is to construct an argument. Your
dissertation title does not have to end up as a question — very few
academic books or articles do have a question in the title. Nevertheless
academic authors have generally begun with a problem (a ‘what?,
‘Why?” or ‘how?’). It may be a useful exercise to take one of the works of
modern scholarship you have become particularly familiar with in the
previous modules and consider how the author tackled the above issues.

Checking on availability of materials

A crucial part of deciding on a topic is making sure that you can get hold
of the materials you need. The MA (especially the dissertation) is not a
package served up to you complete like the undergraduate programme;
it is your responsibility (in consultation with your tutor) to make sure
your subject is realisitic in the light of your access to libraries,
geographical location and life-patterns. Indeed, if you discover that a
topic just won’t work — e.g. you can’t obtain easy access to the necessary
materials — you may need to switch to another topic. The Foundation
Module should have made you generally familiar with the nature and
accessibility of sources in different areas of Classical Studies. The key
point is to choose an area where you know there is a viable subject that
you wish to tackle, and for which you know there are sources to which
you have easy access.

When it comes to secondary sources, it will be essential to plan well
ahead and make sure that important material will have arrived via inter-
library loan by the time you need it. Remember that, just as with
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everything else, Sod’s Law applies to humanities research — and you are
certain to find that some books or articles become unavailable just when
you need them most. Part of convincing your tutor that you have a good
dissertation topic will be showing that you have thought about how and
where you are going to arrange access to the materials you need.

Turning a topic into a dissertation

Having limited the scope of your project to something manageable
within the constraints of your time, you have to give it a direction. This
means that the dissertation will have to present an argument, attempting
to prove or establish something by means of presentation and analysis of
evidence. There are many possible ways of doing this. Thus, while your
dissertation is addressing a particular question or examining a particular
body of evidence, it should also present an argument which does at least
some of the following;:

e undertakes detailed analysis and interpretation of a source or set of
sources;

e assesses the importance and value of a particular kind of source or
set of sources;

o challenges or supports an existing interpretation;
e draws attention to the inadequacies of current interpretations;
e discusses the value of a particular theoretical perspective;

e assesses the importance and/or significance of some longer term
development.

Which of these you undertake will depend on the nature of your
dissertation topic. But if you can frame your topic with these kind of
activities in mind, you will find that it helps you to work out a suitable
structure, a matter to which we will now turn.

Working out a structure

In writing your dissertation you will have between 16,000 and 18,000
words (excluding the abstract, bibliography and any appendices —
providing the appendices are not used for material that should rightly be
in the main text — but including any footnotes and quotations). It may
sound a lot, but it isn’t. Of one thing you can be certain: any topic you
choose will be subject to a version of Parkinson’s Law whereby it will
expand to fill, and more than fill, your word allowance. Being
significantly over-length (or under) will lead to a deduction of marks.

So, the first principle is the one we have already been discussing: choose
a topic which is capable of being dealt with adequately within the
allocated word limit. This may seem like a counsel of perfection because,
of course, any worthwhile research topic is liable to develop once work
gets under way. One way of thinking through this problem is to look for
areas where you could be flexible, areas which could be cut back or even
omitted altogether if other, more relevant material needed to be included.

Thinking carefully at the outset about the question of length should also
influence the way in which you structure your dissertation. Any
dissertation will have an introduction, a middle and a conclusion. Try to
balance your allocation of words between them. Obviously an
introduction is important: you need to tell your reader what you are
intending to do, and why. A conclusion is equally important: it should
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briefly summarize what you have done, explain its significance and, if
appropriate, suggest how the subject might be extended.

In between the introduction and the conclusion comes the body of the
work in which you assemble the evidence, analyse it, and put forward
your argument based on that analysis. This middle section would need to
be divided into chapters, each of which would represent a major step in
the development of the argument. It is difficult to produce a chapter that
can accommodate the amount of evidence and the detailed analysis
required, and at the level expected, in less than 3,000—4,000 words. Let us
say that your introduction and conclusion take up no more than 2,000
words each: you can see that you would have no more than three, or at
the most four, main chapters available to you.

It is important to recognize these limitations of space right from the
beginning and to plan accordingly. It is pointless to plan a structure that
includes six or seven chapters, and then find that you need to cut or
significantly restructure during the final stages of writing.

5 PREPARING A RESEARCH PROPOSAL

Assuming you have an idea for a possible dissertation project that is
sufficiently tightly defined to be possible in the time and space available,
and further assuming that you have checked that you can get hold of the
necessary materials, you now need to write a research proposal for
approval by your tutor. This should not be more than about 1,500 words
in length, and should be presented in continuous prose. Notes will not be
sufficient.

The purpose of the proposal is to show your tutor that you have a
promising line of research and to indicate how you hope it will develop.
The following list of headings will give you an idea of what is required,
though you are not obliged to follow this format.

Title Do not feel bound by this (it can be altered).

Thesis State as quickly and clearly as possible what questions you
will address, what your argument will be, and what sources
you intend to use. The necessity of stating your argument in
two or three sentences at this stage should be helpful in
clarifying for yourself that there is a viable argument in
your proposal.

Materials Go into more detail about your sources, giving some
and chapter  indication as to their aptness for your project, and how you
structure think your discussion of them may be organized, chapter by

chapter, in the final product. A provisional chapter structure
is important, so make sure it is clear to the reader how
many chapters there are going to be, what is going to go
into each, and how they will connect with each other. If
possible give provisional chapter titles.
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Think of this as an exercise in persuasion: you are trying to
convince your tutor that you have evidence (although as yet
unexploited) for your thesis. You should allude throughout
this section to the secondary literature on the subject and,
where necessary, indicate how you might use it. You may
choose to argue in support of some work of scholarship or
alternatively take issue with it, but you must at the very
least demonstrate an awareness of some of the major
secondary literature.

Conclusion  Clearly this will be provisional. You have not yet argued
your case, merely outlined the materials and likely
directions of your argument. You might also like to indicate
at this stage what problems you think you might encounter
along the way; your tutor is at least as interested in these as
in your thesis.

Bibliography A list of the primary and secondary sources you intend
using should be appended to the proposal — though, again,
this list will be provisional and will certainly expand once
you begin serious work on your dissertation. Try to get the
full and correct bibliographical details as early as possible;
this will save a lot of time later.

6 WRITING THE DISSERTATION

Once your research proposal has been approved by your tutor, you are
ready to begin work on it. Your study on previous MA modules has been
leading up to this moment, and it is worth remembering that although
writing a dissertation of 16,000-18,000 words may not in theory be more
difficult than writing a 2,000-word essay (it is just a different kind of
difficulty), to begin with, it will almost certainly feel as if it is. You need
stamina to keep going; you need to be organized about such practical
matters as note-taking and developing a filing system; most of all, you
need to start writing early, and keep writing all the way through.

To end this section, we have put together a brief list of ‘Do’s and Don’ts’
- mainly ‘Do’s” - to help you with the business of writing your
dissertation. You probably know them all already and practise at least
some of them, but it can do no harm to remind yourself of them once
again:

1 Do start the year by agreeing a timetable of contacts with your tutor.
Don’t let more than three or four weeks go by without giving him or
her some sort of ‘report back’.

2 Do plan well ahead. Organize books and library visits a few months
in advance. It is an infallible rule that everything (research, writing,
typing and correcting) will take longer than you expect, so do plan in
some spare time.

3 Do start compiling a bibliography as soon as you start work. Don't
put it on scraps of paper: put it in a ring-binder. Better still, use 6 x 4
index cards and keep them in a secure box. Make sure that you
record all the bibliographical information you will need: in addition
to author and title include the place of publication, publisher and
date and, in the case of articles in journals, page references. Include a
note of where the source is available to you, in case you need to
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return to it. Record only one book or article on each sheet of paper or
card, so that later you can shuffle entries around.

Alternatively store the information on your PC. However, if you do
this, make sure that you have a back-up disk that is kept up to date:
never store important electronic information in only one place. To be
safe from disaster such as theft, have a copy of your bibliography
and draft dissertation both on the hard disk in your machine and on
a floppy disk that you store away from your PC.

Do keep a weather-eye open for new publications in your own field.
Check current abstracts, indexes and specialist bibliographies at least
twice during the year. It's often easier to do this electronically via a
PC and the Internet.

Do make notes and do record page references at the same time. Don’t
write reams and reams of notes; you'll never have the time to sort
them out, and so they will prove useless. Writing notes on 6 x 4
cards can be a useful discipline: a lack of space concentrates the
mind wonderfully.

Do write as you go along. Don’t get so carried away by research that
you only write notes (or even nothing at all) for weeks on end.
Writing drafts is scarcely ever a distraction from research; it will
keep your mind concentrated on the main argument of your
dissertation, and prevent you from disappearing down fascinating
side-alleys! When writing, make sure that from the very beginning
you use the scholarly conventions laid down in the MHRA Style
Guide: getting it right from the start will save you an awful lot of
time later on.

Do write clearly and crisply and avoid jargon wherever possible.
Short sentences are more easily controlled than long ones.

Do keep in mind that a dissertation should be a form of argument in
which the writer must attempt to convince the reader of his or her
case. Be honest with yourself, and make sure that you understand
your own argument — and that it is an argument and not just
unsubstantiated speculation.

Do remember also that an argument is not the same as an assertion.
You must make sure that you prove, or justify, or offer evidence for
whatever you say — by including properly referenced citations from
primary sources and/or from modern scholarship. Remember, too,
that your argument will be greatly strengthened if you recognize the
force of points that might be made against — or that might qualify —
the case you are advancing. Try to suggest ways in which these
objections or qualifications might be answered.

Do remember to ‘plan” your argument as carefully as the structure of
the dissertation itself. Quite frequently authors ‘lose sight’ of their
original argument as they become immersed in their writing. Having
a brief plan next to you of the proposed line of argument (with a
note of examples, etc.) to which you can refer constantly is very
useful.

Do aim to have the first rough draft of your dissertation complete by
early August so that you have plenty of time to refine and revise it.
The last two months should be used to slim down your thesis
(unless you’'ve been very restrained, your first draft is likely to be
over-length) and to prepare the introduction and conclusion. As a
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general rule, you should always leave both the introduction and the
conclusion until the bulk of the research has been written.

12 Do remember that your tutor and, behind him or her, the Regional
Centre (particularly the Arts Staff Tutor) and the Classical Studies
line team at Walton Hall are there to help. Don't suffer in silence: if
you hit a problem, let someone know about it as soon as possible.

13 Do remember: whatever its problems, postgraduate research should
be exciting and enjoyable. Keep your pen moving and your mind
open — and good luck!

7 PRESENTING AND SUBMITTING YOUR
DISSERTATION

The Open University has certain regulations which govern the format
and submission of taught higher degree dissertations, and in addition the
MA in Humanities Programme Board lays down other requirements
about the style of references, layout of bibliography, etc. In this section
we bring all this information together. Please read it carefully, and then
re-read it before you embark on the final version of your dissertation.

Format of text

Your dissertation must be either typewritten or, if you use a word-
processor, printed in letter-quality (or near letter-quality) print, on white
A4 paper (297 x 210 mm) of good quality. The OU regulations allow you
to use both sides of the paper, but it is better to use one side only. (This
is partly because you can then take out single pages for correction more
easily, but also because it is usually more convenient for an examiner to
work with text printed on only one side.) The main text must be typed in
double spacing throughout. The only exceptions to this are that inset
quotations and footnotes may be in single spacing, and items listed in a
bibliography may be in single spacing, with double spacing between
items.

It is important to leave good margins. The minimum widths should be
40mm at the inside margin (to allow for binding), 15mm for the top and
outside margins, and 20mm for the bottom.

If you are using a word-processor, you should choose a font size of about
12 point. Italic font should be used for titles of books, foreign words and
phrases, etc., but underlining is also acceptable. As regards the layout of
paragraphs, the first line of the opening paragraph of a chapter or section
should always begin flush left. For subsequent paragraphs you may either
indent the first line by four spaces or begin it flush left. Whichever style
you choose, you should apply it consistently throughout. There is no
need to insert extra space between paragraphs: the usual double spacing
is sufficient.

The pages of the dissertation should be numbered consecutively
throughout, and each chapter should begin on a new page. The titles of
chapters should be in capital letters, and be centred on the page. Section
headings (if any) within chapters should be aligned with the left-hand
margin. A table of contents should be provided, listing all the parts of the
dissertation, with page references. Check that the wording of the chapter
titles is identical with that in the body of the dissertation. (Section
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headings within chapters do not need to be included in the table of
contents.)

You should make sure that you leave time to proofread your dissertation
thoroughly before submission (a thorough proofread means reading
through carefully more than once, and always takes longer than
expected). Punctuation and grammar, as well as spelling, should be
checked carefully, and particular attention should be paid to quotations
to ensure that you have transcribed them accurately (especially if you
have any material in a foreign language). These are all matters to which
examiners will pay close attention.

References and bibliography

Detailed guidance on the style and presentation of references is given in
the MHRA Style Guide, and you should make sure that you have
consistently followed the standard conventions throughout. You can use
any system set out in the MHRA Style Guide; the Harvard (or author-
date) system is generally the most convenient (for details see Style Guide,
section on references). Similarly, your bibliography should be set out as
described in the MHRA Style Guide (also section on references). For
conventions and styles of presentation particularly relevant to Classical
Studies, see the appendix at the end of this module.

Your bibliography should contain details of all the books and articles you
have consulted in the preparation of your dissertation, not just the ones
from which you have actually quoted. It is important to separate entries
out into at least two categories, ‘Ancient Sources’ and ‘Modern
Scholarship’. We must emphasize the importance of taking care in how
you present your references and bibliography. Work submitted at MA
level should indicate that the author knows what scholarly apparatus is
for, and how it should be presented. If there are numerous errors,
corrections may be required before the dissertation can pass.

Other parts of the dissertation

There are three other important parts of your dissertation that require
attention. First of all, you must supply an abstract, or synopsis, of the
contents. This should be no more than 400 words in length, and a copy
should be placed at the front of the dissertation, immediately following
the title page and before the contents page. The purpose of the abstract is
to provide the reader with a brief but accurate summary of the content
and structure of the dissertation — a bit like the ‘blurb” provided on the
flap or back cover of a book. You should try to describe clearly and
concisely what your dissertation is about, giving an indication of the
main divisions or chapters, how your argument is developed, and the
conclusions reached.

Second, you must provide a title page. On both the title page and the
cover, you must give the following information:

o the full title of the dissertation;

e your full name and first degree;

e your OU personal reference number;

o the degree for which it is submitted (i.e. MA in Classical Studies);

o the date (month and year) of submission;

e your total word count (for details of what is included in the word
count see Working out a structure on p.11).
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Finally, you will be required to include a statement making clear whether
any part of the dissertation has previously been submitted for a degree or
other qualification of the Open University or any other university or
institution. Even if this is not the case, you should say so explicitly. You
will also be required to verify that the entire work has been prepared by
you alone or, if this is not the case, what assistance you have received.

Submission arrangements

You will have to submit three paper copies of your dissertation —
electronic submission is not permissable. Each copy should be securely
bound (for example, in a ring-binder or spiral comb) or well stapled.
Whichever method you use, you must ensure that leaves will not fall out
when the dissertation is opened. All three submitted copies should
contain an abstract and a signed and dated copy of your Research Diary.

For full details of submission arrangements please refer to the booklet
Information for Students Submitting Examinable Work which will be mailed
to you approximately six weeks before the cut-off date for submission.
Note you must send your work to the address given in the booklet, not
your tutor. ET3 cover sheets will be provided with this mailing which
you will need to sign and attach to the front of each copy of your work.
If you do not receive this mailing, please telephone the Projects,
Portfolios and Dissertations Office on 01908 655291 or email: projects-
and-portfolios@open.ac.uk.

Date of submission

Your dissertation should arrive at Walton Hall on or before the cut-off
date of 17 September 2008. This cut-off date is an absolute one, and
extensions or deferrals will be granted only in the most exceptional
circumstances such as serious illness.

If such circumstances arise, it is important that you discuss them with
your tutor in the first instance. Should you then decide to go ahead and
apply to delay or defer your submission you should follow the
procedures set out in the booklet Information for Students Submitting
Examinable Work.

Special circumstances

Included in the booklet Information for Students Submitting Examinable
Work is form E39P. You should use the form to inform the University of
any circumstances that seriously affected the submitted work. Full details
of the procedure to follow are given in the booklet.
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A867 STUDY CALENDAR 2008

Week Start date Contact with your tutor* Assignment number and cut-off
date

You should fill in your Research Diary (see next page) throughout the year.

1 2 February

2 9 February

3 16 February 1 hour of contact by 18 February

(for discussion of research
proposal)

4 23 February TMA 01 (research proposal: 1,500
words): 27 February

5 1 March

6 8 March

7 15 March 1 hour of contact by 18 March

Easter Week

8 29 March

9 5 April

10 12 April

11 19 April 1 hour of contact by 22 April TMA 02: 23 April

12 26 April

13 3 May

14 10 May 1 hour of contact by 13 May

15 17 May

16 24 May

17 31 May TMA 03: 4 June

18 7 June 1 hour of contact by 10 June

19 14 June

20 21 June

21 28 June

22 5 July TMA 04: 9 July

23 12 July

24 19 July 1 hour of contact by 22 July

25 26 July

26 2 August

27 9 August 1 hour of contact by 12 August

28 16 August

29 23 August TMA 05: (final draft: 16,000-18,000
words), plus signed copy of
Research Diary: 27 August.

30 30 August

31 6 September 1 hour of contact by 8 September

32 13 September Dissertation: 17 September

*These dates are indicative only, and may include face-to-face, telephone and written contact.
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A867 RESEARCH DIARY 2008

Date of contact
with tutor

Type of contact and topic discussed; changes
agreed (if any)

Dates: TMAs submitted
and received

Name of student:
Personal identifier:
Signed:

Date:

Name of tutor:

Staff ref. number:

Signed:

Date:

Detach or photocopy this page. When you submit TMA 05 (your complete dissertation draft),
you should also post to your tutor a signed copy of this diary to be countersigned by him or
her. Then include a copy of the signed Research Diary with each copy of your dissertation when

you submit them.
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APPENDIX REFERENCES TO SOURCES AND
THE CONSTRUCTION OF BIBLIOGRAPHIES'

Introduction

The MHRA Style Guide which you receive as part of the course material
contains most of the advice on presentation which you will need in the
course of your study. The section on the preparation of theses and
dissertations is particularly relevant to the Dissertation Module.
However, as it is a Modern Humanities Research Association publication,
some of the information you find there relates to referencing types of
sources which are not necessarily relevant to study of the ancient world,
and there are also a number of issues relating to a course on Classical
Studies which it does not address. This section aims to deal with these,
as well as highlighting some important practices which you will need to
follow in referencing your work.

Referencing in general

Correct referencing is not just a matter of scholarly convention, but is
essential (a) to provide the source of the evidence you cite to back up
your arguments, and (b) to enable your reader to access this evidence if
he/she wishes. (There is always the danger that unreferenced allusions
may be open to suspicion of plagiarism.) Your references in footnotes and
bibliographies therefore must be:

1 Correct: page references to books and periodicals need to be
accurate, and, especially in the case of periodicals, when you make
your notes make sure you have noted the year and number correctly.
This is best done when you look at the publication for the first time —
otherwise much time will be wasted later in chasing omitted or
forgotten references!

2 Full: references to books need to show author’s name with initials,
date, full title, place of publication, publisher, as well as page
references if you are citing specific parts of the publication.

3 Clear: particularly important in the case of citation of ancient authors
(see below).

Referencing conventions

References can be provided either in the form of footnotes/endnotes or
following the author-date system (see MHRA Style Guide). Either is
acceptable though the author-date system is simpler and is the one
followed in the MA module, so you may find it convenient to use this as
a model. With the author-date system your list of references and
bibliography can be combined into one overall list.

! This guide is taken from the A860 and A861 Assignment Booklets.
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Modern scholarship

For footnotes/endnotes, books are cited with author’s initials and
surname, the title of the book in italics (or underlined if you are writing
by hand), the place of publication and the publisher, the date of
publication, and finally page references (if appropriate). Example:

B. Baldwin, Suetonius, Amsterdam, Adolf M. Hakkert, 1983, pp.80-9.

Periodical articles should begin with the author, date of publication, then
the title of the article in roman script within single quotes, the periodical
title (which can be abbreviated — for conventional abbreviations to well-
known journals see Oxford Classical Dictionary under ‘Abbreviations’)
volume number, year and page numbers. Example:

S. Goldhill, ‘The Great Dionysia and civic ideology’, JHS, vol.107, 1987,
pp-58-76.

Individual essays or chapters in book collections should follow the
convention for periodicals, but instead of the periodical details include
editor(s) and title of the book in which the chapter occurs (and don’t
forget the page numbers!). Example:

A.H.M. Jones, ‘Slavery in the ancient world’, in M.I. Finley (ed.) Slavery
in Classical Antiquity: Views and Controversies, Cambridge, Heffer, 1960,
pp-185-99.

Once you have provided a complete citation, you can then use a shorter
reference when you refer to the same book or article again by noting only
the surname, a shortened title and the page number. Example:

Jones, ‘Slavery’, p.186.

With the author-date system, all references are cited in brackets in the
text, giving the author’s surname, the date of publication and the page
number(s) if appropriate. Example:

(Baldwin, 1983, pp.80-9).

These short references allow readers to find the complete reference in the
list at the end. Example:

Baldwin, B. (1983) Suetonius, Amsterdam, Adolf M. Hakkert.
For journal articles, the complete reference would look like:

Goldhill, S. (1987) ‘The Great Dionysia and civic ideology’, JHS, vol.107,
pp.58-76.

For individual essays or chapters in book collections, the complete
reference would look like:

Jones, A.H.M. (1960) ‘Slavery in the ancient world’, in M.I. Finley (ed.)
Slavery in Classical Antiquity: Views and Controversies, Cambridge, Heffer,
pp-185-99.
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Ancient sources

For footnotes/endnotes, in the text cite lines or chapters or sections from
the ancient author using the conventional numbering, followed (in the
first instance) by the complete reference to the edition used. When citing
a translation of an ancient author, you have a choice of citing by ancient
author or translator. Examples:

Either for Thucydides (can be abbreviated as Thuc.) 2.39. Reference as
Thucydides: History of the Peloponnesian War, trans. R. Warner,
Harmondsworth, Penguin Classics, 1972, p.146.

Or for Suetonius, Julius Caesar 75. Reference as R. Graves (trans.)
Suetonius: The Twelve Caesars, 2nd edn, Harmondsworth, Penguin Classics,
1979, pp.45-6.

References are usually made to the ancient author, but there might be
exceptions: for example, if your dissertation is specifically discussing
translation.

It is most important when citing lines or chapters or sections from the
ancient author to use the conventional numbering (e.g. Thucydides (or
Thuc.) 2.39) and not just the pages of the translation. Subsequent
references need only provide the ancient source (e.g. Thucydides 2.41).

With the author-date system, ancient sources are also cited using the
conventional numbering, followed by the name of the translator, date and
page reference. Examples:

(Thucydides 2.39, trans. Warner, 1972, p.146).
(Suetonius, Julius Caesar 75, trans. Graves, 1979, pp.45-6).

As with modern scholarship, these short references should, be
accompanied by a complete reference in the list at the end. As with
footnotes/endnotes, you have a choice of citing by ancient author or
translator. Examples:

Either Thucydides (1972) History of the Peloponnesian War, trans. R. Warner,
Harmondsworth, Penguin Classics.

Or Graves, R. (trans.) (1979) Suetonius: The Twelve Caesars, 2nd edn,
Harmondsworth, Penguin Classics.

Constructing a bibliography

In your TMAs and dissertation you are asked to provide a bibliography.
This should contain full reference to all the sources, ancient and modern,
which you cite and any other sources which you have consulted. These
must be in alphabetical order, by author, and when you wish to include
more than one work by a single author these should be placed in order
of publication date (the most recent last). You should divide your
bibliography into at least two sections: (1) Modern Sources; (2) Ancient
Sources. It is important to be consistent about how you refer to ancient
sources — i.e. alphabetically either (preferably) by ancient author or by
translator, but not a mixture of both!

When you have finished, always check that every textual reference is
matched by an entry in the bibliography.
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Referencing World Wide Web pages on the Internet

In your written work you may wish to make reference to information
you have found on the Internet. Just as with references to books and
periodicals, you should make reference by quoting the title (and if
possible the author) of the site; in addition you should add the full URL
(uniform resource locator), i.e. the full Internet address of the site and the
month and year in which you accessed it (this last is most important as
websites, unlike books, change at frequent intervals). Please note that the
Internet address on its own is not adequate as an academic reference.

Conclusion

Following these conventions is an essential part of undertaking academic
study at postgraduate level, and presentation of your work will form an
essential part of your assessment; poor referencing and construction of
bibliographies will be marked down. More positively, cultivating good
habits early on in your work will pay dividends and save enormous
amounts of time!






