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Group Tutor for T176 and T276 Practical Engineering Activities – role description 

Your main duty as a Group Tutor is to provide pastoral support and general advice to 

Open University students and encouraging and monitoring their participation in the 

activities. You will also oversee the Team Project and Presentation in an online 

environment within the framework provided by the study material and the academic 

programme. Group Tutors are responsible to the Director. 

Duties and responsibilities 

Before the practical activities period 
 

▪ gain an understanding of the academic programme and aims of the activities 
by making yourself familiar with materials supplied by the module team; and 
in close liaison with the Director 
 

▪ undertake training to familiarise yourself with the content of the practical 
activities and the online environment and tools used to support students 

 
▪ clearly communicate your role and availability to students  

During the period in which practical activities take place 

 

▪ engage with students to encourage active involvement and participation in the 

practical activities, ensuring they are aware of necessary requirements for 

successful completion of this part of the module; 

 

▪ be available to respond to students’ general enquiries and participate in 

regular meetings with the student group, ensuring that each student is 

communicated with at least once a week (you are not expected to answer 

specific activity queries, except for those relating to the Team Project and 

Presentation); 

 

▪ keep a log of interactions with the group and individuals and monitor student 

participation; 

 

▪ facilitate an online learning environment in which students feel included and 

able to contribute; 

 

▪ conduct and facilitate the Team Project and Presentation as specified in the 

activity teaching materials; 

 

▪ be sensitive to students’ needs, especially those students who may need 

additional support; 

 

▪ give moral and practical support to fellow group and activity tutors in the 

conduct and running of practical activities and exercises; 

 

▪ give the Director or module team constructive comments on the nature and 

scope of the practical activities; 

 

▪ discuss your performance with the Director in the light of any comments from 

students; 
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▪ discuss any issues regarding student engagement and participation with the 

Director and agree a course of action; 

 

▪ be aware of and act in accordance with the University's policies on dignity and 

respect, bullying and harassment and equal opportunities; 

 

▪ attend tutor briefings and other online meetings as requested by the Director; 

 

▪ ensure that students are aware of health and safety regulations governing 

use of equipment and materials, and that their conditions and methods of 

work are safe and that potential hazards are managed; 

Hours of work 

Group Tutors are required to be available to meet students online, in teams, at 

agreed times and to be available as requested by the Director. The position is 

commensurate with a full-time equivalent workload over six weeks. This will include 

some evenings and weekends. The period of the Practical Engineering Activities is 

from Saturday 19th June to Friday 30th July 2021 with more focussed activity during 

the Team Project and Presentation taking place over the weekend of the 24/25th of 

July. 

Academic and personal requirements 

Group Tutors are normally expected to have a degree, higher degree, or a 

professional or vocational qualification, in an engineering or related discipline. In 

addition, the duties and responsibilities described give rise to the following general 

requirements: 

 

 

▪ An understanding of how adults learn, and an ability to work with students 

from diverse educational, cultural, work and domestic backgrounds; 

 

▪ an understanding of (and commitment) to equal opportunity policy and 

practices; 

 

▪ willingness to learn how to facilitate students’ learning through various online 

tools (e.g. Adobe Connect; forums; Open Engineering Studio) 

 

▪ ability to promote adults’ learning through online tuition, as appropriate; 

 

▪ commitment to student-centred learning; 

 

▪ an organised and systematic approach to work; 

 

▪ ability to work successfully both independently and in a team; 

 

▪ good inclusive group facilitation skills in an online environment; 

 

▪ respect for others’ feelings while working in an online environment, as 

appropriate; 

 

▪ willingness to teach the Team Project and Presentation as specified by the 

module team; 


