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ACCESS BUS BOOKING FORM

1.
     Details of Event

	Name of Event:
	

	Organisation:
	

	Venue:
	

	Venue Address:
	

	
	

	
	

	
	

	Postcode:
	


	Date(s) Access Bus required
	 

	Time when Access Bus should be set up at Venue
	

	Time when Access Bus should leave Venue
	


2. Details of role of the Access Bus (tick as appropriate)
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Exhibition (without a separate presentation)                 


Exhibition (with a separate presentation)    

If a separate presentation, indicate below:


· Time of presentation 


· Venue for presentation 


Educational needs assessments


Other

If ‘other’ – give details below


3. Organisation contact details (if not organised by OU)

	Contact Name:
	

	Organisation:
	

	Daytime Telephone no:
	

	Mobile:
	

	E-mail address:
	

	Website URL
	

	Fax no:
	


4. OU Regional Centre Contact (if organised by OU)

	Contact Name:
	

	OU Regional Centre:
	

	Daytime Telephone no:
	

	Mobile:
	


Give details below of any special requirements eg. Pre, during and after the event:


Booking requested by:

SIGNATURE ______________________  DATE ____________________

We confirm that the booking has been made.  If you have any queries, please contact the OU Access Centre (Tel: 01908 858329, Fax: 01908 655402 or e-mail Access-Centre@open.ac.uk
SIGNATURE ______________________  DATE ____________________

                          (for OU Access Centre)



