Notes for students applying for Associate Membership of the British Dyslexia Association (AMBDA) and submitting DVDs to review panels during 2010 - 2011

The OU offers E801 students the opportunity of submitting work to fulfil the criteria for application for Associate Membership of the British Dyslexia Association.  You are required:

to pass E801 overall

 to pass STMA04 and 

·  to submit four one-hour DVDs serially to give evidence of your competence in assessing and teaching a learner or learners with literacy difficulties of a dyslexic nature.

These notes relate to the submission of the DVD evidence.

The deadlines for submission of your filmed evidence in 2011 are:

Wednesday 4th April:  DVD 1 (Assessment) with Form 1 (Assessment) and accompanying evidence from assessment of 3 learners. 

Wednesday 27th June:  DVD 2 (Teaching hour 1) with Form 2 (Teaching) and accompanying evidence. 

Wednesday 26th  September:   DVD 3 (Teaching hour 2) with Form 3 (Teaching) and accompanying evidence.  This should acknowledge previous feedback for panel to view.  Students submit this with their returned TMA04 which must have gained a Pass grade.

Wednesday 14th November: DVD 4 (Teaching hour 3) with Form 4 (Teaching) and accompanying evidence, also showing acknowledgement of feedback.

The panel will meet within two or three weeks after these dates and your materials will be returned after each panel, together with feedback on your practice.  You should take this feedback into account in future submissions.

Procedure for submission of DVD evidence to the Open University AMBDA panel
To ensure that your evidence of practice in assessment and teaching and your four one-hour DVDs are assessed by the review panel your DVDs and materials (including the appropriate form with the first part completed) must reach Walton Hall (at address given below) by the above dates and you must follow the instructions given.

You must submit your evidence and DVDs individually and sequentially in the order above as you need to be able to show that you have taken account of feedback from previous DVDs and that your practice in teaching is showing progression.  The review panel is not able to accept DVDs grouped together, as it is a BDA criterion that feedback is taken into account in subsequent DVDs.  You are asked to state how you have done this. The panel will be looking for evidence that you are improving your practice and/or extending your repertoire of pedagogic skills and techniques as the submissions progress.  You are expected to develop in your practical work as you are expected to develop intellectually as you study E801.

Please ensure DVDs are in a standard format and can be played on all computer DVD drives, and check that they do before sending.  Please do not submit on either small disks or on memory sticks: our experience has shown that both these forms are unreliable and very often have to be returned unassessed.

Please address all materials to: 

E801 AMBDA Assessment Panel Administrator

Stuart Hall level 2

The Open University

Walton Hall

Milton Keynes

MK7 6AA.

Please indicate on the bottom left hand corner of the package:

your name

your address

the number of the  DVD in the series (1, 2, 3 or 4)

your Open University PI 

the year you enrolled on E801 (e.g. 09J)

whether it is a resubmission 


You must enclose:

For all submissions:

a completed Review Panel form for the appropriate panel

a self-addressed prepaid envelope for the return of your materials.

(Please ensure that you have paid sufficient postage to cover the return package, and ensure that the envelope you send is large enough to contain all your material).
Please also email the appropriate Form to the E801 AMBDA Assessment Panel Administrator (FELS-AMBDA-admin@open.ac.uk) prior to the dates given above.

For DVD 1:
Three diagnostic assessment reports stemming from three different assessments with three learners that demonstrate a range of assessment experience.  One report should relate to the learner you are working with in the DVD.  Your reports should give a detailed summary of the assessments completed and the conclusions drawn with recommendations for teaching and support.

Please also submit your working papers and scored assessment records, including background information

Though you may use screening tests in your initial identification of concerns, these need not be included with your submission.
With this submission you must include:

Your DVD
 










Marked summary score sheets from your assessments






Feedback Form 1 (Assessment)









Your reports (with details of three diagnostic assessments)




Working papers/annotated plans









For DVD 2:
A summary of your assessments and reports produced (if you are using the same student). 

Note: If you are using a new student for a good reason, then you should include the appropriate assessment summary.
With this submission you must include:

Your DVD
 











Summary of assessment data
for student you are working with



Feedback Form 2 (Teaching)










Lesson plan with annotation to show how your student responded to the teaching






Note: You should attempt to show your work with the same student throughout in order that the panel can review your teaching in the light of the assessment information that you have gained.  You should therefore enclose the assessment summary with subsequent teaching DVDs.  If you are unable to follow up your assessment with teaching DVDs with the same student for any reason, you do not require to submit the previous assessment summary.  You should however summarise the assessment profile of your new student(s).   
For DVD 3:
A photocopy of your marked STMA04 with tutor comments

(see instructions below for procedure if you do not achieve a pass grade for STMA04)

With this submission you must include:

Your DVD
 








STMA04








Copy of the feedback you received from previous panel


Summary of assessment data
for student you are working with




Feedback Form 3 (Teaching)










Lesson plan with annotation to show how your student responded to the teaching






For DVD 4:
With this submission you must include:

Your DVD
 








Copy of the feedback you received from previous panel



Summary of assessment data for student you are working with





Feedback Form 4 (Teaching)










Lesson plan with annotation to show how your student responded to the teaching






Advice on what and how to submit your DVD evidence.

The following advice alongside the guidance on the Open University E801 website and the British Dyslexia Association website (http://www.bdadyslexia.org.uk/accreditation.html ) should help clarify what the panel expects with regard to your submission of evidence. You should retain all evidence for inspection later if required. 

You are required to show a range of approaches to learners with literacy difficulties of a dyslexic nature.  This applies to both assessment and teaching.  Though only the first DVD will show formal assessment and tests, ongoing assessment should be shown in the form of the dynamic and formative assessment which you use as an ongoing part of your teaching.  You must show that you have a range of multi-sensory techniques.

On the course website you will find forms which must be completed and sent with your submission.  These forms will give the panel a brief outline of what you have done and why, and the response of you and the learner to the sessions.   Information on the forms should be kept brief, and the main evidence should be in the form of the accompanying documentation which you will be keeping routinely as part of your normal teaching practice – e.g. scored test papers, lesson notes etc.  Keep your notes manageable and bear in mind that the panel will only need to read these in depth if they are in doubt about any points.

For all teaching sessions, your documentation should include:

•
the plan for the lesson 

•
your ‘real-time’ records for the observed lesson; (These could be for example, the lesson plan with a column or space for comments on how the learner responds and is progressing, what may be required for the next session etc.  Additionally, there may also be pages of, for example, reading material for miscue analysis if ongoing assessment is to be part of the lesson).  

•
the learner profile, long term aims and Individual Education Plan, Personal Learning Plan or other individualized planning document(s)

•
your self evaluation (you may use sticky notes to draw the panel’s attention to specific aspects on your lesson plan and to help the panel find the relevant parts.)  

•
worksheets and materials used in the lesson, excluding such obvious items as wooden letters

•
the learner’s workbook or photocopies of his/her work completed during the lesson (you need not include everything: present samples to illustrate the teaching points and the learner’s learning.)

•
the plan and evaluation of previous lessons. (You should keep a record of every lesson, so you can refer back to how the learner performed on the last occasion you taught him/her and adapt your new plan accordingly.)

Remember that the panel is interested in your learning so it is a positive, rather than a negative, factor to show that you realize when things have gone wrong and what you might do differently another time.

If you are attaching STMA evidence you should not duplicate information with additional paperwork, but you still must attach the appropriate DVD form.

You should also ensure you read the BDA guidance on filming.  All DVDs should be able to be played by most computers and please check that yours can be played on your computer before sending.  Please ensure that DVD evidence is of sufficient quality to:

•
observe facial expression and body language;

•
hear precisely what is being said by both the learner and yourself; and

•
cover the environment, which should be panned first and described on the DVD.

Ensure that you also show the teaching surface or computer screen where the student is producing work.  This will involve your stopping the recording and changing the angle of the camera.
The DVD should be clearly labelled (with permanent marker) with your name, PI, date and time of recording and number of sessions that were recorded. However, it should still maintain confidentiality about the school, college, learner, etc.  

In each DVD, you should start by filming your own request to the learner for his/her permission to film the session.  You should conclude each session by asking the learner to give a view on what s/he has learnt during the session (or, for DVD 1, how s/he found the assessment).  Ensure that there is appropriate de-briefing afterwards, and that your student is not adversely affected either by the filming or the work that has taken place.

Please note that the hour session does not have to represent continuous work with the learner.  You may wish to film parts of several sessions with the learner or you may wish to stop the filming at various stages in order to give the learner a break if s/he is tiring. 

STMA 04, ECA and AMBDA

You must pass the whole course and STMA04

You find additional details about what happens if you fail the ECA, and thus the course overall, in the Assignment Guide: if you achieve a Bare Fail (equivalent to a 35) you will be offered the opportunity to resubmit the ECA.

You will however require to pass the course overall and STMA04 before you will be allowed to submit your application to the BDA.

Procedure for submitting your evidence to the BDA once all your DVDs and paperwork have been approved by the Open University panel

1. Read the information on submitting an application for AMBDA.  This is available on the British Dyslexia Association website (currently at http://www.bdadyslexia.org.uk/quality-mark-and-accreditation/professional-membership-accreditation/ambda.html)

(You should note that the Open University and the British Dyslexia Association are quite separate organizations, so address any queries regarding final submission for the AMBDA or AMBDA HE/FE awards to the BDA.)

2. Download the appropriate forms.

3. Complete the necessary paperwork and attach your feedback forms from the Open University AMBDA panel.

4. Enclose a self addressed envelope for return of the forms stamped with correct postage.

5. Send to:

E801 AMBDA Assessment Panel Administrator

Stuart Hall Level 2

The Open University

Walton Hall

Milton Keynes

MK7 6AA. 

6. Assuming all is in order, the appropriate form will be signed and returned to you ready for you to submit to the BDA with the appropriate fee.

Procedure for submission of work in the year following the study and completion of E801

You are strongly advised to submit evidence for AMBDA in parallel with studying E801 and to complete the requirements in the same year as E801.  However, if for any reason you are unable to do this, you will be allowed to undertake the additional work in the following year, provided that you have passed STMA04 and/or passed the ECA: i.e. you cannot resubmit STMA04 and the ECA and submit the evidence for AMBDA in the year following your initial enrolment on E801.  You may submit for AMBDA and resubmit either the ECA (following normal OU procedures as indicated in the E801 Assignment Guide) or STMA04 (to the AMBDA panel).

If you are considering submitting in the year after your study, please bear in mind that Open University procedures allow access to forums only in the year you are studying the course.
Students fully funded by the TDA for BDA accreditation will be required to submit to AMBDA in the same year as studying E801 
Queries

· If you have personal queries regarding AMBDA administrative matters re submission of DVD evidence, fees etc and the Open University, please direct those to  FELS-AMBDA-admin@open.ac.uk
If you have general items that will be of interest to other students and tutors, the AMBDA forum is for sharing ideas and engaging in discussion of AMBDA matters.
· Please check the Questions and Answers provided on the website before making contact to ensure that your question has not already been answered.
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