Information & Advice to Prospective Candidates
THE OPEN UNIVERSITY STUDENTS ASSOCIATION

INFORMATION AND ADVICE TO PROSPECTIVE CANDIDATES 
FOR OUSA IN THE WEST MIDLANDS ASSEMBLY AND EXECUTIVE
ELECTIONS
· Elections will be conducted by an electronic ballot, although alternative methods will be available on request to students who require alternative formats.
· The electors will comprise all students resident in the West Midlands who have joined the Electoral Regions.
· Nominations will close 4.00 p.m. on 5th December 2011.
· Candidate details and voting instructions will be issued on 9th December 2011.
· The results will be declared on 9th January 2012.
· All prospective candidates should be aware that an Assembly and Executive Inaugural Meeting will be arranged by the incoming team and further information will follow in due course.

ELIGIBILITY

· Any full member of OUSA (as defined in 4. of the Constitution) who is resident in the West Midlands is eligible to stand as a candidate in these elections. 
REGISTERING YOUR NOMINATION AS A CANDIDATE
· To be valid, nominations should be submitted on the prescribed ‘Nomination Form’ either in hard copy and signed or from a prospective candidate’s own e-mail address using the version of the form for ‘e’ completion. The form must be fully completed and received in the OUSA Office by 4 pm on 5th December 2011 regardless of which method is used.  If sending by e-mail, address to Alison Ryan (a.d.ryan@open.ac.uk) and Jacqueline Billson (j.l.billson@open.ac.uk) c.c. Tracey Philemon (t.k.philemon@open.ac.uk) and use the subject heading West Midlands Assembly/Executive Nomination.

· Please take particular care if submitting hard copy completed by hand. Nomination forms must be legible. 
· Candidates for the Executive Committee must provide an election address up to a maximum of 300 words. Candidates for the Assembly can choose to provide such a statement up to a maximum of 100 words. Election addresses will be turned into a standard format by the office from copy provided by you.  The copy you provide should be typewritten and preferably submitted electronically.  If any word limit is exceeded, all words after the limit will be deleted.
· Candidates for the OUSA West Midlands Assembly can self nominate and must be a full member of OUSA within the West Midlands.
· Candidates for the OUSA West Midlands Executive can also self nominate and must be a full member of OUSA within the West Midlands.

ELECTION MATERIAL/CANVASSING
· It has been the practice to discourage Candidates from preparing and publicising any election material beyond the official curriculum vitae/election address submitted with the nomination form.  In line with OUSA's Equal Opportunities Policy, as Returning Officer, the General Manager requires all Candidates to comply with that convention.  No member shall, in seeking nomination, publish or promote his or her election address to other members by electronic or any other means nor take any action to promote his or her candidacy.  The Returning Officer is the only person with authority to publish an election address or to invite Candidates to answer questions in any forum, on-line or otherwise.  If in doubt on any aspect of election procedure, contact the Returning Officer who is the OUSA General Manager.
RIGHT TO PUBLISH INTENTION TO STAND

Notwithstanding the above, any student intending to stand as a candidate in these elections is permitted and encouraged to publish their intention to do so as follows:-

· by announcing your prospective candidature in the West Midlands On-line forum. To find this forum follow these links in OUSA-STUDENTS, OUSA Regions and Nations, OUSA Regional and national forums, OUSA West Midlands
· the announcement to be limited to the statement of your name and the post for which you intend to stand

OTHER INFORMATION

      -
Blank copies of the nomination form may be photocopied.
· It is acceptable for nomination forms to be faxed to the office on +44(0)1908 654326. HOWEVER, BEWARE they will be invalid if they are illegible so this should be a last resort at the sender’s peril!
EQUAL OPPORTUNITIES POLICY

OUSA is committed to promoting Equal Opportunities within both the University and the Association and welcomes Candidates from ALL diversities of the student body.  
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