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Application Form for Appointment to OU Bodies

NEW REPRESENTATIVES

CONFIDENTIAL

Thank you for your interest in becoming one of OUSA’s Central Representatives. Enclosed in this pack you will find:

· Application form for new representatives

· Notes – A (Notes you will need to read in order to complete your application form.

· Notes – B (Central Representative job description).

Please complete the form using BLACK INK, ensuring that all entries are legible.

Application forms are available electronically, but as the form requires your signature, we can only accept them via the FirstClass system using your student sign-in ID. 

This is an application pack for new representatives. You should complete this application form if you have not represented OUSA on central Open University committees before, or if you have been a Central Representative for OUSA before but have taken more than a year out. 

If you would like any additional information or have any questions, then please don’t hesitate to contact the OUSA Office.

When complete, you should detach the form from this cover page and from the notes, and send it as soon as possible to the OUSA Office at:

OUSA Office, PO Box 397, Walton Hall, Milton Keynes, MK7 6BE.

All envelopes should be marked ’CONFIDENTIAL – CenRep form’.

If you are sending your application to us electronically, it should be sent to the following people on server one:

Tracey Philemon, cc Jacqueline Billson
We look forward to receiving your application.

Vice President Education

Open University Students Association.
	NEW CENTRAL REPRESENTATIVE APPLICATION FORM - CONFIDENTIAL


SECTION A – YOUR PERSONAL DETAILS

	Full Name       


	Preferred name       

	OU PI number       

	Postal address       


	
	Post code       


	Phone (Day)       

	Phone (Eve)       

	FirstClass name       

	FirstClass server       

	E-mail       


	Age Range

Under 20
 FORMCHECKBOX 


20 – 30 
 FORMCHECKBOX 


30 – 40
 FORMCHECKBOX 

40 – 50
 FORMCHECKBOX 


Over 50
 FORMCHECKBOX 




Note:  Communication with applicants, regarding their application, will be via FirstClass.


SECTION B – YOUR STUDY DETAILS

	Current course/s       

	Start date       

	Next course/s       

	Start date       

	Previous course/s       


	Planned future course/s or Faculty       


	Planned qualification when course/s complete       


	How many years have you been studying with the OU?       



Are you currently studying as an:

Undergraduate student           FORMCHECKBOX 
                          Research Student (part time)
 FORMCHECKBOX 

Postgraduate student             FORMCHECKBOX 
                          Research Student (full time)
 FORMCHECKBOX 

	Other relevant qualifications / courses studied:

     



	Any other information, e.g. Reason for Study
     



SECTION C – STATEMENT IN SUPPORT OF YOUR APPLICATION

Please explain why you would like to become a Central Representative. Continue on a separate sheet if necessary.

	     



SECTION D – OTHER RELEVANT EXPERIENCE
Please give details of any other experience that you think may be relevant to your application.
	     



SECTION E – PREFERRED ADVISORY GROUPS OR COMMITTEES

	Academic Governance Either sitting on Senate, or assisting the Regional Representatives of the Senate Reference Group in advising those sitting on Senate of issues involving regulating  the University’s programmes of study, admissions, research, teaching and awards as well as monitoring, steering, reviewing and determining academic policy.

Central Disciplinary  Committee

NO PREFERENCE 

Committees dealing with issues affecting Disabled Students:

Mental Health Working Group

Disabled Students Advisory Group

Curriculum and Validation (Including assessment, partnerships and strategies:

Curriculum and Validation Committee

Sub Committees and Advisory bodies:


Assessment Policy Committee                                      
 FORMCHECKBOX 




Qualifications Committee                                                 
 FORMCHECKBOX 




Curriculum Partnerships Committee


 FORMCHECKBOX 




Curriculum Strategy Forum




 FORMCHECKBOX 




Curriculum Product Strategy Group



 FORMCHECKBOX 

Learning, Teaching & Student Support

Learning, Teaching & Student Support Committee

Sub Committees and Advisory bodies:


Health & Safety in Teaching Advisory Group

 FORMCHECKBOX 



Library Services users Group



 FORMCHECKBOX 


Student Experience Advisory Group


 FORMCHECKBOX 


Widening Participation Network Advisory Group
 FORMCHECKBOX 





Research 

Research Committee







Research Degrees Committee

Sub Committees and Advisory bodies:


Student Research Project Panel



 FORMCHECKBOX 

Faculties and Schools

Relevant Schools & Faculty Committees
Sub Committees and Advisory bodies:


FELs Curriculum Strategy Committee


 FORMCHECKBOX 


Program Committees (a programme is study 

 FORMCHECKBOX 


involving a qualification as the end product, 

for example the BA or BSc)



	 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 


 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 



SECTION F – TIME COMMITMENT

How many committee meetings are you able to attend during the committee year?

 FORMCHECKBOX 
      Max 5                                             FORMCHECKBOX 
     Max 6

 FORMCHECKBOX 

Max 10                                       
 FORMCHECKBOX 

No Limit
	Are there any particular constraints on your time?

     


	Would you be able to attend the OUSA Training weekend?

     



SECTION G – DISABILITY
Please see attached notes.

Are you registered with the University as Disabled?      Yes   FORMCHECKBOX 
       No    FORMCHECKBOX 

SECTION H – INVOLVEMENT WITH OUSA

	If you are, or have previously, been involved with OUSA please give details

     



SECTION I – MEMBERSHIP OF OUSA AFFILIATED SOCIETIES

	Please give the names of any OUSA affiliated societies that you are a member of

     



SECTION J – EQUAL OPPORTUNITIES

	Please give details of anything that you think is relevant which will help OUSA in fulfilling its aims to provide Equal Opportunities for all members

     



SECTION K – REFEREES

	Referee 1
	
	Referee 2

	Name      

	
	Name      

	Address      

	
	Address      

	Postcode      

	
	Postcode      

	Phone      

	
	Phone      

	E-Mail      

	
	E-Mail      

	Occupation      

	
	Occupation      

	How long have you known this person?
     
	
	How long have you known this person?       


	In what capacity do you know this person?        

	
	In what capacity do you know this person?        



SECTION L – DECLARATION

	1) Are you a full member of OUSA? Full membership is defined in section 4.A of OUSA’s Constitution

2) Are you a member of the administrative or academic staff of the Open University (including temporary and part-time posts). 

3) Are you a member of the Executive Committee of the Association of Open University Graduates?
	YES


YES

YES
	 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 

	NO


NO

NO


	 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 



“I confirm that the information contained in this application is correct and that I am eligible to serve.”

	Signature                                                                                              Date     



Please return your completed application as soon as possible to the OUSA Office, at:

OUSA Office, PO Box 397, Walton Hall, Milton Keynes MK7 6BE

All envelopes should be marked 'CONFIDENTIAL – CenRep

	NOTES (A)

Please read before you complete your application.




The application form should be completed as fully as possible. It is often the only information available to the Appointments Committee when it is making its recommendations to the Executive Committee. Please fill in all sections of the application form.  Incomplete forms may be returned to you.

_________________________

How appointments are made

Applications, received for appointment to Central Boards & Committees, are considered by OUSA through the Appointments Committee, who make recommendations to the Executive Committee for approval.. The appointments are normally made in May or June for the following OU Committee year (1 September - 31 August).  However, we do accept applications throughout the year to fill any outstanding vacancies. Preference is given to students who will be studying while they are representing OUSA and, where relevant, who will be studying with the faculty or area to which they are appointed.

	SECTION A – YOUR PERSONAL DETAILS


Please complete all fields. We may need to contact you for more information on your application.

	SECTION B – YOUR STUDY DETAILS


Please complete all fields. This section gives us an idea of your experience within the Faculties of the University. The appointments committee need this information when considering which committee to appoint you to if your application is accepted. We need this information to build a picture of your study history. Please explain any acronyms when filling out the box for ‘other relevant qualifications’. 

	SECTION C – STATEMENT IN SUPPORT OF YOUR APPLICATION


Applications received without this section are generally not considered. Please use this opportunity to explain to us why you would like to become a Central Representative, any skills you can bring to the role and why you feel you would make a valuable contribution to the Central Representative team.
	SECTION D – OTHER RELEVANT EXPERIENCE


Use this section as an opportunity to inform us of any other additional experience or skills that may be relevant to your application.

	SECTION E – YOUR PREFERRED COMMITTEES


This section gives us an idea of where your interests are. It’s important that you give us some indication of what committee areas you are interested in. If you are happy for us to consider a wide variety of committees if you are appointed, then please tick the ‘no preference’ box in addition to indicating your preferred committees / areas of interest.

You will be asked later in the form of the maximum number of meetings you will be able to attend.

We have also included a list of ‘areas’ for you to consider.

· To be appointed to positions relevant to Research you should be a Post Graduate Research Student. We accept applications from both Full time and Part time research students

· To be appointed to one of the Faculty or School Boards you must be studying in that Faculty, preferably during the whole of the committee year (September to August), but at least during part of it.

· The Central Disciplinary Committee meets as and when necessary and the student members are drawn from a panel of at least 10 appointed student representatives. You may not be called if there is a case from your Region. It is unlikely, through the Principles of Appointment, that students who are also A L’s will be appointed to this committee. If appointed to this committee, you may be asked to attend at short notice.

	SECTION F – TIME COMMITMENT


Committee meetings take place during the week, usually in Milton Keynes. 

You should also take into account the amount of time away from home if you are likely to be travelling long distances. You may need to travel to Milton Keynes the day before (expenses are provided for this as well as for travel and meals required whilst away on committee business). Committee dates and times will be made available to you in advance of the meeting itself. Central Representatives are invited to attend a pre-meeting briefing at the OUSA office a half an hour before the start of the meeting, if they wish to discuss, or clarify, any Agenda items that may have a specific relation to OUSA policy.  We do ask you to advise the Office of the issues you wish to discuss when you make your appointment for this meeting.

	SECTION G – DISABILITY


Some committees specify the that appointments should only be offered to disabled students. You do not need to disclose the nature of your disability to us.

	SECTION H – INVOLVEMENT WITH OUSA


OUSA involvement is NOT a pre-requisite for appointment as a Central Representative. However, this section is an opportunity to tell us about any previous involvement you may have had that may help us build a picture of your skills and experience.

	SECTION I – OUSA Affiliated Societies


This section will contribute to our understanding of your interests.

	SECTON J – EQUAL OPPORTUNITIES


OUSA aims to provide equal opportunities for all of its members. Please use this section to give details of anything that you think is relevant which will help OUSA in fulfilling this aim. This could be your personal experience in equal opportunities issues, your drive to ensure equal opportunities for all students or anything else that you feel is relevant. Equal Opportunities are an important part of OUSA, and so it is important that you complete this section.

	SECTION K – REFEREES


Applications cannot be accepted from students new to the Central Representative role without this information. YOU MUST COMPLETE THIS SECTION. Please make sure that you provide referees who are able to provide a quick response. You need to have known your references for at least 2 years, and they should be people who are able to express an opinion on your ability to perform the tasks as shown on the attached questionnaire, preferably not family members. 

All references are followed up as soon as we receive your application. If we do not hear from the referees named by you within two weeks, we will let you know and we will send a reminder to the person named. If we still do not hear from the named referee within another two weeks, we may contact you to provide an additional referee.

You should wherever possible provide referees that are able to acknowledge your ability to demonstrate the skills you have told us about. 

	SECTION L – DECLARATION


Applications cannot be accepted until all sections of the declaration are completed.

If you are a Postgraduate or Research student and you have ticked yes to 2) then please provide details on a separate sheet.

Full membership of OUSA is defined in Section 4.1 of the Constitution as follows:

4.1.1
Full membership of the Association shall be automatically extended to those students of the University who are at least 18 years old and who are registered to study a course or programme of study which includes written assignments and/or examinable components and/or a residential school.

4.1.2
Full membership shall extend from the date of registration until the 31st December of the year in which the course ends.

4.1.3
On application to the General Manager, full membership shall be extended for a period not exceeding 12 months from the date on which the member ceased to be a registered student with the Open University.
Generally, OUSA does not appoint members of the administrative or academic staff of the Open University, or members of the National Committee of the Association of Open University Graduates Committee as student representatives.

If you are filling in this form electronically, then you should place a cross in all areas that would otherwise require you to tick the box.

What happens next?
As already stated above, upon receipt of your completed application form we will write to your referees and ask them to supply a reference. A soon as your references have been received, we will be forward them together with your application form to the Central Representative Appointments Sub-Committee
The Appointments Sub-Committees consider all applications received and make recommendations to the Executive Committee.

These recommendations are then presented at the next possible Executive Committee meeting for their approval. 

We will contact you again once the Executive Committee meeting has taken place, but please note as there are only four face to face meetings per year, it may be a while until you hear from us again.

Please be assured that your application will be processed as quickly as possible. In the meantime if you have any questions please do not hesitate to contact me via FirstClass (jacqueline billson server 1).

We look forward to receiving your application.

	NOTES (B)
CENTRAL REPRESENTATIVES

JOB DESCRIPTION




A brief summary of the role
Central Representatives are expected to represent Policy on behalf of the Open University Students Association (OUSA) for the Open University. In ‘representing’ Policy, representatives will promote Policy wherever possible, in addition to promoting the student experience to the University itself.

Time Commitment

This will depend on the Committee that applicants are appointed to, but usually committee meetings are 4-6 times per year, and are held in Milton Keynes.
Desirable Qualities

A good understanding of OUSA Policy and of OUSA’s structures is desirable, but not necessary. OUSA welcomes diversity, and so no special qualifications or experience is needed. However, applicants are expected to be reliable, demonstrate an ability to extract information from academic papers, to be able to write reports and able to speak in committee meetings. 
Support and Guidance

In addition to support and guidance from Vice President Education, Central Representatives will also be invited to the central training weekend and OUSA Conference. At the OUSA Conference, Central Reps will have the opportunity to see how Policy is debated and created, and how interpretations voiced at conference help to shape how we promote Policy. We also offer support from the OUSA Office before and after each committee meeting.

Opportunities

Becoming an OUSA Central Representative will offer students an opportunity to gain skills and expertise in representing Policy, understanding how the University works, report writing, communications skills, team work, working with Academics and dealing with committee papers.






































































































































