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ARC7

(September 2007)

RESEARCH SCHOOL

Affiliated Research Centre Programme
Supervisor Appointment Recommendation

Please read the guidelines on page 2 of this form.  To recommend the appointment of an additional or replacement supervisor for a registered research student during study, this form should be completed and returned to: Research School, The Open University, Walton Hall, Milton Keynes, MK7 6AA.

1
Student Details

	
Name:
	………………………………….
	Personal identifier:
	………………………..

	
	
	
	

	
Affiliated Research Centre:
	………………………………….
	Registration date:
	………………………..


2 Recommendation (Please tick relevant box or boxes)

	· Appointment of additional:
supervisor
	
	

	


and/or

	· Appointment of replacement: 
director of studies
	
	  and/or supervisor
	


Name(s) of supervisor(s) to be replaced: …………………………………………………………….
	· Please confirm that s/he is aware that her/his supervisor appointment will not
	

	     continuing
	


Effective date of change: ……………………………………………………………………………….
Please explain briefly why the appointment of an additional or replacement supervisor is being recommended and include the date on which you want the proposed arrangements to come into effect:

……………………………………………………………………………………………………………..
……………………………………………………………………………………………………………..
……………………………………………………………………………………………………………..
……………………………………………………………………………………………………………..
……………………………………………………………………………………………………………..
……………………………………………………………………………………………………………..

……………………………………………………………………………………………………………..

……………………………………………………………………………………………………………..

……………………………………………………………………………………………………………..

3
Details of Proposed New Supervisor Appointment
Please ensure that a completed curriculum vitae form (ARC4) is provided for each of the proposed new supervisors. An electronic version of this form can be downloaded from http://www.open.ac.uk/research/research-degrees/affiliated-research-centre-programme/affiliated-research-centres.php
	Title:

Full name:

Post held:

Institution:

Email:
	………………………………...
………………………………...
………………………………...
………………………………...
………………………………...
………………………………...
	Address:

Telephone:
	…………………………………..
…………………………………..
…………………………………..
…………………………………..
…………………………………..
…………………………………..


4
Signatures

	
Research degree co-ordinator:
	………………………………
	date:
	………………………..


The form should be signed by the research degree co-ordinator and returned to the Research School.

	Signature to approve

appointment on behalf of

Research Degrees Committee: ...………………………………
	date:
	………………………..


Supervisor Appointment Guidelines

Guidelines about the appointment and duties of both internal and external supervisors are available from the Research School (Document ARC5G). 

University policy requires those appointed as supervisors to have:

(a) academic competence in the area of the proposed research

(b) a PhD

(c) experience of research degree supervision, including the successful completion of at least one student

(d) research degree examination experience.  

Proposed supervisors should not normally be reading for a research degree themselves.  However, a case for exemption may be made which confirms that that the proposed supervisor’s workload allows for supervision in addition to her/his job and own research degree, and that there is no conflict of interest between the nominee’s research topic and the student’s research topic.

Supervisors must not be involved in a close personal relationship with a student they are appointed to supervise.  If a relationship develops after the appointment has been made, alternative arrangements should be put in place for the student’s supervision.

All supervisor appointments require Research Degrees Committee approval.

A completed curriculum vitae form (ARC4) must be provided for each nominated supervisor. An electronic version of this form can be downloaded from http://www.open.ac.uk/research/research-degrees/affiliated-research-centre-programme/affiliated-research-centres.php.
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