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Planning Engaged Research

Activity Proforma
Please complete the following activity proforma in not more than two sides of A4. The boxes will expand as you type information. In preparing your proforma you may find it useful to refer to the resources we have produced to support the planning for engaged research (http://www.open.ac.uk/blogs/per/?page_id=7500).

	Contact details of lead applicant
	

	Working title of your activity
	

	Politics

1. Will your proposed activity address one or more of the following agendas:

a. engagement with research;

b. widening participation; and/or 
c. lifelong learning?

	

	Preparedness

1. Is your motivation for the proposed activity (mainly): 
a. normative;

b. substantive; and/or
c. instrumental?

	

	People

1. Who do you want to work with?

2. Have you discussed the proposed activity representatives from the groups you want to work with?

3. How many representatives would you like to work with?
4. Is the activity suitable for people with special needs?
5. How many researchers will be involved? (Have any or all of the researchers been DBS checked in the past 12 months?)
	

	Purposes
1. What types of impact or output are you aiming to achieve? (Are the types of impact or output you are aiming to achieve the same for different participants?)

2. What are the aims and objectives of the activity?

3. How will the non-academic beneficiaries benefit from participating?


	


	Processes
1. By what means could you engage?
2. At what points in the research cycle do you need to engage?
3. How many interventions does the activity require, and how much time will each intervention (ideally) require?
4. Does the activity need to run at a particular time of day; if so, when and why? Does it need to run on the same day each week?
5. Does the activity need to run at a particular time of year; if so, when and why?

6. What infrastructure, resources and equipment are required? Of this, what is required of the non-academic beneficiaries?
7. Have you conducted/gained approval for a risk assessment?
	

	Performance

1. What measures are proposed to evaluate the success of the activity?

2. What plans are in place to share the learning from your evaluation with non-academic beneficiaries and researchers?

3. Are you happy for the non-academic beneficiaries to run their own evaluation study?

4. Could the non-academic beneficiaries help to design the evaluation, collect and analyse the data, and/or report the findings?

5. Have you started/completed/gained approval for an ethics application?
6. What plans are in place to acknowledge the contributions of non-academic beneficiaries in future publications?
	

	Any other relevant information
1. Is there any further information at this stage that could be relevant to the planning, enactment and/or evaluation of the proposed activity?
2. Is there any funding in place or being sought to support this activity?

3. What resources (staff, volunteers, funding, etc.) will be required to successfully run the activity?
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